CURRICULUM VITAE

PERSONAL INFORMATION

NAMES:							ATUHAIRWE AGATHA 
NATIONALITY:						UGANDAN	
DATE OF BIRTH:						08TH AUGUST 1995
CONTACT ADDRESS:					+256753337272 / +256780104792
								Email: atuhairweagatha3@gmail.com  

EDUCATION AND QUALIFICATIONS

Award and Institution						 Year 

Masters of Arts in Gender Studies                                                       August 2024 - on going
Makerere University - Main Campus

Bachelor in Public Administration (BPAM)                                        7th July 2017
Uganda Christian University, Mukono

Uganda Advanced Certificate of Education (UACE),                         November 2013   
Kyambogo College School

Uganda Certificate of Education (UCE),                                            November 2011   
Lugazi Mixed School

Primary Leaving Examinations (PLE),                                               November 2007    
Hormisdallen Primary School, Kamwokya.


PERSONAL ATTRIBUTES

I am dedicated, self-motivated and able to work under minimum supervision. I also have a keen desire to continually update my knowledge and skills.
I possess strong interpersonal skills, good communication skills with honesty, integrity and leadership.
I have the ability and confidence to express my ideas and views to help support multiple tasks under different working environments.
I have the ability to analyze and adjust to changing circumstances, solve challenging problems through research, and quickly understand new concepts in different perspectives.
I am keen to work and confident that my knowledge and skills will enable me make a valuable contribution.





WORK EXPERIENCE

Employer: Ministry of Works and Transport
Duration: May – August 2015
Position: Administrator (Intern)
Duties:
· I acquired experience in organizing and planning for meetings of all levels.
· I was also responsible for receiving and forwarding letters that were directed to the office.
· I was required to write minutes in different meetings that happened.
· I scheduled appointments for senior staff and outsider stakeholders
· I studied the staff organization structure and job descriptions

Employer: Uganda Human Rights Commission
Duration: May – July 2016
Position: Human Resource Department (Intern)
Duties:
· I handled the payrolls and pay slips making sure there weren’t any discrepancies in them.
· I received and responded to application letters to the organization.
· I was tasked to orient incoming interns regarding the organization.
· I verified that all correspondences were properly filed.
· I handled leave roaster rescheduling.
· I took part in mid-year performance appraisal reviews

Employer: Uganda Railways Corporation
Duration: August 2020 to date
Position: Operations department (Gender Specialist/Assistant Yard Master)
Duties:
· Updating of the Trains worksheet
· Compilation of section reports
· Management of department data storage
· Management of  human resource and administrative work
· Integration of gender equality at the workplace



KNOWLEDGE EXPERIENCE

[bookmark: _GoBack]I have knowledge in administrative work and management which I undertook while in my time in university. In addition, I can handle budgeting and procurement of necessary office supplies that will ensure smooth running of the organization’s duties efficiently.





LANGUAGES SPOKEN
· Runyankore (Mother tongue)
· English (very good)
· Runyoro(very good)
· Luganda (Good)


HOBBIES
· Music 
· Swimming
· cooking
· Travelling and Adventure
· Reading
REFEREES

Ms. Bakazibazira Jesca
Commercial Manager
Uganda Railways Corporation
jescabazira@gmail.com
Telephone: +256 779 828 095

Mr. Tumwine Leonard,                            
Businessman,
KAMPALA
Email: jltumwine@gmail.com
Telephone: +256 703 037 010, +256 772 037 121

Dr. Asiimwe Solomon Muchwa,
H.O.D Public Administration and Political studies,
Nkumba University,
P.O Box 23, 
ENTEBBE  
Email: asiimwesm37@gmail.com 
Telephone: +256 772 212 816


I hereby certify that the above written credentials reflect my abilities and personality.

ATUHAIRWE AGATHA

