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ACCOUNTS & FINANCE PROFESSIONAL
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EXECUTIVE PROFILE
· Competent professional with more than 16 years’ experience in Accounts and Finance. 
· Adept in formulating and implementing Finance & Accounting Policies / Procedures in align with Accounting Standards, Rules and Regulation

· Good communicator with strong analytical and organizing skills. Hands on experience in, Tally and MS Excel

Core Competencies

Accounts Payable – Accounts Receivable – General Ledger – Reconciliation –Financial Reporting – Internal Audit - 
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PROFESSIONAL EXPERIENCE

Buzynez Scholars Private Limited, BANGALORE

    
    Jan- 2019 to till date
 Senior Executive
· Scrutinizing bills received from vendors, verifying all particulars and approving payment

· Deducting TDS against salary / vendor payment and remitting the deducted amount

· Carrying out internal audit at office, verifying books of accounts to detect any possible omissions / commission and reviewing internal control systems/procedures

· Consolidating all data, preparing and submitting detailed financial report to management on a monthly basis

· Ensure that all tax fillings, returns and payments are made in a timely manner 
· Audit financial transactions and documents.
· Update and maintain the vendor list to comply with all company and tax filling policies.
· Attending GST scrutiny matter with GST department. 

· Handling Ledger accounts and keeping the check for any Invoices or payments.

· Monitored accuracy and timely processing of payments transactions to Vendors.
· Preparing financial statements on monthly for multiple ledger, closing procedures include bank statements.
YJMETALS, BANGALORE





  Aug- 2013- Dec-2018
Accountant 
· Maintain all records like Vouchers, Receipts, Bills and Payments and maintaining book keeping.
· Supervise accounts Receivable management and provide guidance relating to the collection process, and organize and optimize the business for the better borrowing. 
· Prepare and submit weekly/monthly reports
· Reconciliation of Sundry Debtors & Creditors
· Reporting daily revenues and processing Invoices.
· Bank reconciliation and payment collection.
· Post and process journal entries to ensure all business transactions are recorded.
· Ordered and maintained essential store supplies and inventory and performed accurate inventory reconciliation daily.
· Enter and analyze lead and client data using Microsoft Excel to develop more effective lead generation and conversion methods
SUPERTRONICS, BANGALORE                                                                                    5 year

  Accountant

·  Maintain cash transaction & petty cash book

· Preparing Age wise Outstanding Statement with project Wise  

· Monitoring Admin Works along with Accounts

· Purchase and Sales Entries in Tally

· Maintain Salary register in MS-Excel.

· Coordination with bank 
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VIKAS OSWAL & ASSOCIATES, BANGALORE                                              1. 11 Months 
Audit Assistant

· Coordinating for internal, statutory, government audits
· Dealing with the preparation and submission of VAT returns on a monthly basis

· Calculation of Monthly Sale Tax/Vat, Services Tax Filling Return
· Maintain Internal Audit store and accounts book
ACADEMIC CREDENTIALS

Bachelor's Degree in Commerce
Kuvempu University, 2005

CERTIFICATIONS

MS Excel Certificate issued by Sain learning 
Operations Management Certificate issued by Able Jobs

IT Skills
 (Tally – ERP 9, Tally Prime, MS Excel, MS Word)
Soft Skills

(Multitasking - Time Management- Decision Making)
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PERSONAL DETAILS

Date of Birth
: 15-03-1982
Languages
: English, Hindi, Kannada, Malayalam, Tulu, Tamil
